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\ YTBEPXKXIAIO
U «Peneccarnic»

KOJEKC
9THUKU U CIIYKEFHOI'O TOBEJAEHUSI PABOTHUKOB
MYHHIUIIAJIBHOT'O ABTOHOMHOI'O YUYPEXJIEHUS «JIETCKAS HIKOJIA
HCKYCCTB «PEHECCAHC»

1. O0mue nooxkeHus

Kozexc atuku u cmyxe6HOro mosenenus paGoTHHkoB MAY HO «[ILLH «Peneccancy

(nanee - Konekc 3TuKM), INpeacTaBiseT coboi COBOKYITHOCTb ~ OOILIHUX  NPUHIUTIOR
NPOGECCHOHANBHON STHKH M OCHOBHBIX MPABHJ CIIyXeBGHOTO HOBENEHHUSI, KOTOPHIMH JIOJTAH I
PYKOBOACTBOBaThCs pabotHukM B MAY JIO «[IIIM «Peneccanc» (manee — Opramu3aimus ).
HE3aBUCHUMO OT 3aHHMAaeMOH MMM JOJIKHOCTH.

O3uakomiienne ¢ nonoxenusimu Kopekca 3TukH rpaxan, HOCTYHAIONIUX Hi PaboTy R
OpraHM3alluH, MPOM3BOAUTCA B COOTBETCTBHM CO CTaThed 68 TpymoBoro kozekca Poccuiickoii
®enepanum.

Lenbro Konexca 5THKY SBIISETCS YCTaHOBIEHHE STHYECKHX HOPM H IIpaBUJI CITYkKeOHOrO
TNOBENICHHA pabOTHMKOB OpTaHM3alMK IS JOGPOCOBECTHOrO BBIMOMHEHHS HMH  CROCH
NpOo(ECCHOHANBHON AEATENBHOCTH, 00eCIeueHre eauHON HPaBCTBEHHO-HOPMATHBIONH OCHOBhI
NOBeJICHHs: pabOTHUKOB OpraHu3alKy, POPMUPOBAHHE HETEPIIUMOTO OTHOLICHHS K KOPPYIUHH

Komekc  sTukum  cimyxut  ocHOBOM s GOPMHPOBaHHSA  B3AUMOOTHOHICH ]
B OpraHM3alli¥, OCHOBaHHBIX HA HOpMaXx MOpAaIH, YBAXHUTEIBHOTO  OTHOIICHMH
K paDOTHHKaM U OpraHU3aluy.

Komexc oTuku npusBaH MOBBICUTE 3((EKTHBHOCTH BBIMOTHEHMS paboTHukamy
OpraHU3aIii CBOMX JOJDKHOCTHBIX 00S3aHHOCTEH.

3HaHHe W cobmonaeHHe pabOTHHKaMH MOJOXeHHH Kojekca  spasctes o
M3 KPHTEPHCB OLICHKH KayeCTBa HX MNPOQECCHOHANBHOM MAESTENLHOCTH M CAVKCOHOI O
[IOBEJICHUS.

Kaxnerd paGOTHHK OpraHM3anMe JO/DKEH CJIEAOBATH  IIOJIOKCHHSM Konexca.
a KaxIbli rpaxaanun Poccuiickoit ®enepanuu BnpaBe 0XHAATH OT paboTHHKa Oprasu3aiimu
ITOBEJICHUS B OTHOIICHUSAX C HUM B COOTBETCTBHH C I0OJIOKeHUAMHU Komekca.

3a napywenue nonoxenuit Komekca pykoBoaurens H paGOTHHK OpraHu3allMH Hecel
MOpPAJIbHYIO ~ OTBETCTBEHHOCTb, & TaKXe MHYI0O OTBETCTBEHHOCTb B COOTRCTCTRHH ¢
3aKoHoJaTensCTBOM Poccuiickoii denepanuu.

2. OCHOBHBbIE IOHATHS

B nemsix macrosmero Kozmekca HConb3yoTes cieAyrolue NOHATUS:

pabOTHHKHM OpPraHU3alMK — JIULA, COCTOSIIME C OPTAHU3ALMEN B TPYLOBbIX OTHONICHHAX:

JMYHas 3aMHTEPECOBAHHOCTb — BO3MOXXHOCTB IOJYYEHHS PAbOTHHUKOM OpIaHu3aliMi i
CBA3M C HCIOJHEHHMEM JOJDKHOCTAX OOS3aHHOCTEH JOXOIOB B BHAE JEHET, LIEHHOCTEH, HHOIO
MMYIIECTBA, B TOM YUCJIe UMYMIECTBEHHBIX IIPaB, MM YCIYT HMYINECTBEHHOIO XapakTepa s
ceOst UK AJIs TPEThUX JIMII,

cayxebHas  umHpopMauus —  Jmobas, He  #BAAIOAACH  OOLICAOCTYITHOI
H HE INOJUIeXKallas pasrjalleHHr0 HH(pOpMalus, HaxXOMALIascsd B PaclOPsKEHUH PabOTHHKOR
OpraHM3allii B CHJTy HX CIIyKeOHBIX 00653aHHOCTEH, paCpOCTPAHEHHE KOTOPOH MOKET HAHECTH
yieph 3aKOHHBIM HiITEpECaM OpraHH3allMH, KIMEHTOB OPraHU3alMH, IETOBbIX MAPTHCPOR:




KOHQJIMKT WHTEPECOB — CHUTyallus, IIPH KOTOPOM JIMYHasi (IpAMAs MIIM KOCRCHHAS )
3aMHTEPECOBAHHOCTL PabOTHHKA OpPraHH3alMM BIMSAET MIIM MOXET MOBJHATL HA 1A UICKAIICC
HCIOJHEHHE JODKHOCTAX OOA3aHHOCTEH M NPH KOTOPOH BO3ZHHUKAET HIIM MOKET BO3HH KHYTL
NpOTHBOPEYHE MEXKAY JHYHOH 3aMHTEPECOBAHHOCTBIO pabOTHHKA OpraHu3alMH, C OJHOT
CTOpOHEBI, M IIpaBaMH M 33aKOHHBIMH HHTEPECaMHM OpraHHM3allUuM, KIHEHTOB OpraHW1alMu.
ACNOBBIX MApTHEPOB OpraHH3allWH, CHOCOOHOE NPUBECTH K NPHUYMHEHHIO BPENd 1PAahan o
3aKOHHBIM ~ MHTCpeCaM  OpraHM3alliM, KIMEHTOB OpraHM3alUM, JEOBbIX  HapTHCPOL:
OpraHHU3aluHy;

KIMEHT OpraHu3alki — IOPUAHYECKOE MJIH (PH3UYECKOE JTHLIO, KOTOPOMY OPIaHHiALKCi
OKa3bIBAIOTCS YCIIYTH, IPOU3BOAATCS pabOThI B IPOLIECCE OCYIECTBIEHHS IEATEILHOCTH,

AenoBOH mapTHep — (U3UYECKOE MM IOPHIAMYECKOE JIHIO, C KOTOPLIM OprraHuiaims
B3aMMOJCHCTBYET HA OCHOBAHUH JIOTOBOPA B YCTaHOBJICHHOM chepe gesTenbHOCTH.

3. OcHOBHbBI€ NPHHLHUIBLI NPO¢ECCHOHANLHOM ITHKH
pabOTHHKOB OpraHu3aNHu

JlesrenbHOCTH OpraHU3aluH, paboTHHKOB OpraHu3anuu OCHORKLIRACTCS
Ha CJIEAYIOUIHUX IIPHHLHMIIAX IPOGECCHOHATBHOM YTUKH:

3.1 3aKOHHOCTB: OpraHM3aius, paGOTHMKM OPraHM3alMH OCYIUECTBISIOT CHOIO
ACATENILHOCTL B COOTBeTCTBHH ¢ Komctutymuedt Poccuiickoit ®epepauun, ¢encpannibimii
3aKOHaMH, HHBIMH HOPMAaTHBHBIMM IIpaBOBBIMH  akTamu Poccuiickoi  ‘Dejicpainii.
3aKOHOJATeNbCTBOM CBEpATIOBCKON 00/1acTH, HacTosAmHM KoaekcoMm;

3.2 NpHOPHUTET NpaB M 3aKOHHBIX MHTEPECOB OPraHH3alliM, KIHEHTOB ODIiiHiaiii.
ACJIOBBIX NapTHEpOB OpraHM3alMM: PaOOTHHKH OpraHM3alMd HCXOAAT M3 TOrO, 4TO Hpapa i
3aKOHHbIE MHTEPEChl OPraHM3alliH, KJIIMEHTOB OpPraHH3alliH, AEJOBBIX MAPTHEPOB OPraHH3aLHH
CTaBATCS BBILIE TMYHON 3aMHTEPECOBAHHOCTH pabOTHHUKOB OpraHHM3alluu;

3.3 mpodeccHOHAM3M:  OpraHd3auds  [PHHUMAET Mephbl [0  NOLICPAAIHIO
M NOBBILIEHUIO YPOBHS KBATH(HUKALUH H NPO(ECCHOHATM3MA PAGOTHHUKOB OPraHt allHu. B TOM
4MCJIE [1yTEM NPOBEAEHHUS TPOGECCHOHANBHOTO 00YUYEHHS.

PaboTHHMKM OpraHU3allMd CTPEMATCS K TNOBBIIIEHHIO CBOETO HPOPECCHOHAILHOI
YPOBHS;

3.4 HE3aBHCHMOCTh: PAOOTHHUKH OpraHM3alMK B IIPOIIECCE OCYIIECTBIEHMS NIEATCILHOCTH
HE JIOMYCKAIOT NPEIB3ATOCTH U 3aBUCUMOCTH OT TPETBHX JIUI[, KOTOPBIE MOL'YT HAHCCTH VILCPD
1IpaBaM M 3aKOHHEIM MHTEPECaM KIIMEHTOB OPraHU3alliH, JEJIOBBIX NapTHEPOB OpPralH3aiim:

3.5 1o6pOCOBECTHOCTD: paboTHUKH OpraHu3aluu 00s13aHbBI OTBCTCTBCHHO
M CHpaBEMJIHBO OTHOCHTBCS IPYT K APYTY, K KIIMEHTAM OpTaHW3alldu, JICJOBLIM 1ADTHEPIN
OpraHHM3aluH.

Opranuszanuss  obecrieunBaeT  Bce  HEOOXOOHMMBIE  YCJIIOBHMSA,  [O3ROJISIOUINC
€€ KJIMEHTY, a TakKe OpraHu3allii, KOHTPOIHPYIOIIeH ero AeITelbHOCTb, 0Jy4aTh JIOKYMCHTHI.
HeoOX0IUMBIE st OCYIIECTBJICHUS UMHU JeSATENIbHOCTH B COOTBETCTRHN
¢ TpeboBaHUAMH 3aKoHOoaTenbcTBa Poccuiickoit denepanuu;

3.6 uHboOpMallMOHHAs  OTKPBITOCTh:  OpraHU3allds  OCYLIECTRISICT — PiCKPhITHE
MHpOpMallMK O CBOEM TIIpaBOBOM  cTaryce, (UHAHCOBOM  COCTOSHHH,  ONCPALIS:

¢  (UHAHCOBBIMM  HHCTPYMEHTaMH B  IIPOLECCE  OCYLUECTBICHHS  JACATCILHOCTH
B COOTBETCTBHH C 3aKOHOIATENbCTBOM Poccuiickoit Penepanuu;

3.7 OOBEKTHBHOCTH M CIpaBEIJHBOE OTHOIIEHHE: OpraHu3alus obecneunnact
CIpaBeJIUBOE (paBHOE) OTHOIIEHHE KO BCEM KIHMEHTaM OPraHM3allM¥ H JENTOBbIM IapTHCPaM

OpraHu3alyH.




4. OcHOBHBIC IPABHJIA CIYXe0HOI0 NOBEAEHH
pabOTHHKOB OpraHU3alHH

PaboTHuKH opraHu3anuy 06sa3aHbL:

4.1 MCHOMIATE JOJDKHOCTHBIE OOS3aHHOCTH  JOBPOCOBECTHO M Hi  BILICOKOAS
npodeccHoHaNnbHOM YPOBHE B LielsX obecriedeHus 3 GeKTHBHOM paboThl Opramu3aitii:

4.2 ¥CXOAMTh U3 TOTO, YTO NPU3HAHHE, COOMIONEHHE H 3aLIATA IIPAB M CBOOO;T HEIORCK:
U rpakJJaHMHa ONPEIE/ISIOT OCHOBHOM CMBICIT H COAECP)KAHHE NEATELHOCTH OPraHu3alium;

4.3 OCyIIECTBIIATE CBOIO ACATENBHOCTD B Mpeeiax MOMHOMOYMI JAHHON Opraruiarimm.

4.4 cobmonate 6eCHpHCTPAaCTHOCTb, HCKIIOYAIOIIYIO  BO3MOXKHOCTL  RiIHAHMHS
Ha CIIy)XeOHYIO [JEATENbHOCTh DEHICHHH IOMMTHYECKHX MAPTHM, HHBLIX OOHICCTREHIILIX
00beIUHEHHI;

4.5 HcwI04aTh JEHCTBHS, CBS3aHHblE C  BIMAHHEM  KakUX-THOO  JIW'IHLIX.

UMYLIECTBEHHBIX ((PUHAHCOBBIX) U HHBIX HMHTEPECOB, MPENATCTBYIOIMUX HOOPOCOBCCTHOMY
HCIIOJHEHHUIO HMH JIOJDKHOCTHBIX 00A3aHHOCTEH;

4.6 NOCTOSHHO CTPEMHUTHCH K 0OecnedeHHI0 3(P(EeKTHBHOIO HCIOJIL30OBAHHS PCCYPCO.
HaXOIAUIUXCS B paCNOPSKEHHH;

4.7 cobmoaats MpaBUia AEIOBOrO MOBEJCHHUS U OOLIEHUS, MPOSBIIATH KOPPCKTHOCTI, 1
BHUMATEJIBHOCTb B 0OpAIlleHUH C KIIHEHTaMH H JICIOBBIMH [TapTHEPAMU;

4.8 NposABIATH TEPIUMOCTh M yBaXKEHHE K OOBbIYasM H TPAMUIUAM HAPOJOR I"OCCHM 1
rpakiaH HHOCTPaHHBIX I'OCYJapCTB, YYUTHIBATD KYJIbTYPHBIE B HHBIE OCOOEHIOCTH PARITHYH LI

THUYECKUX, COLHMAIbHBIX TIpYNN, KOH(ecCHH, CmocoOCTBOBATE MEXKHALMOHANLIIOMY I
MEXKOH(PECCHOHAILHOMY COTJIaCHIO; ‘

4.9 zauMumaTh 4 MOANEPXHUBATh YEJIOBEYECKOE JOCTOMHCTBO TPaXIaH, VHHTHIBATL HX
WHIWBUIYaIbHOCTh, HMHTEpPECHl H COIHAIbHBIE MOTPEOHOCTH HA OCHOBE 1OCTPOCHHY
TOJIEPAHTHBIX OTHOLIEHUH C HUMH;

4.10 cobmonats npaBa KJIUEHTOB OpraHH3aluH, rapatTHPOBATH
UM HENOCpeICTBEHHOE Y4acTHe B IpOllecCe MPUHSATHS PEIIeHUI Ha OCHOBE IIPE/INCTaRjicH Y
MIOJIHOH HH(pOpMaLHH, Kacarouieuncs KOHKPETHOTO KTHCH T

B KOHKPETHOW CUTYyallUH;
4.11 BO3AEpKMUBATBCA OT MOBEAEHHUSA, KOTOpPOE MOIJO Obl BbI3BATH  COMICIHHC

B OOBEKTHBHOM HCIOJIHEHHH JOJDKHOCTHBIX 00s3aHHOCTEH paboTHHKa  opraifaniine,
a TakKe He JONnycKaTb KOH(Q)JIMKTHBIX CHTyalHH, CHOCOOHBIX JHCKPCIMTHPORATL  Hax
JEATENbHOCTh M CHOCOOHBIX HAHECTH YyiiepO pelmyTalMu OpraHu3alMu. a4 Takwe

OT noBeJeHUs (BLICKA3LIBAHMM, JKECTOB, IEHCTBHH), KOTOPOE MOXET ObITb BOCIPHHITO
OKPYKalOIMMH KaK COINIacHe MPHHATD B3ATKY HIIM KaK Ipockba o Jaye B3ATKY;

4.12 He  HCHONB30BaTh  JODKHOCTHOE  MOJOXKEHHE IS OKazaHus  RiHsi
Ha JIeATENBHOCTh TOCYJNApCTBEHHBIX OpPraHOB M OPraHOB MECTHOTO  CaMOYIIPARICHITH.
OpraHu3alii, MOJ/KHOCTHBIX JIML, TOCYAApPCTBEHHBIX H MYHHUUHMIAIBHBIX CIYAKANINN 1ipy
pEleHHH BOTIPOCOB JIHYHOI'O XapaKTepa;

4.13 cobmoaathb yCTaHOBJIEHHBIE npaBuiIa ny6auyYHBIX BLICTYILICHH
¥ TIPEIOCTABIEHUS CTyXebHOH HH(GOpMaLK, BO3AEPKUBATECA OT HEOGO0CHOBaHHOH 11ybaHyHO
KPHTHKH B ajIpec ApYr Ipyra, IMyONHYHBIX OOCYXIEHMH NEHCTBHH ApYr Apyra, HAanOCsiiy
yiiep6 M MOAPLIBAIOLIMX PENyTalHUio APYT APYra, a TAKKe AENOBBIX IIAPTHEPOB OPraruiaitiii.

4.14 yBaXKMTEJIBHO OTHOCHTBCA K IESTENbHOCTH MNPEACTABUTENCH CPCIICTR MACCORO
uH(opmaiuu no HH()OPMHUPOBAHHUIO obuiecTBa 0 pabote OPFATHATT
a TaKxe OKa3hLIBaTh COJCHCTBHE B NOJIy4YeHHH JIOCTOBEPHOH HIHOPNATIH

B YCTAHOBJICHHOM IOPSIKE; }
4.15 HecTH NEpPCOHANBHYIO OTBETCTBEHHOCTD 38 PE3YbTaThl CBOCH ACATENLHOCTH.
4.16 pabOTHHKM OpraHM3alliifi TIPH3BaHBI CHOCOOCTBOBATH ~CBOMM  CJIVAKCOIThiM

MOBELEHHEM YCTAHOBJIECHHIO B KOJUIEKTHBE NEJIOBBIX B3aUMOOTHOLICHHH M KOHCTpYKTWBHOTC

COTPYAHHUYECTBA JIPYT C IPYTOM;




4.17 BHemwnud BHA paGoTHMKA OPraHM3alH MPH HMCHOOIHEHHM WM  JIOIAHOCTH LY
0053aHHOCTEH, B 3aBHCHMOCTH OT YCIOBMIA pabotel u Qopmara cryxe6GHOrO MepoOHpUsTIS.
AOJDKEH BBIPAXATh yBa)KCHHE K KIMEHTaM OpraHH3alldH, AeO0BbIM MapTHEPAM Opraiuralm.
COOTBETCTBOBATh OOIUENPUHATOMY IENOBOMY (HIIM KOPIOPaTHBHOMY) CTHIIIO. Kpiurepusimis
ACNIOBOTO CTHIISL ABJIAIOTCHA OPHUHANBEHOCTD, CAEPKAHHOCTD, TPAIHIHOHHOCT, aKKypatTHocth.

B cnyxebnom nosenennu paGoTHuka HEIOMYCTHMEI:

- moboro BHna BbICKA3BIBAHMA M JCHCTBHS AMCKPUMHHAUHMOHHOIO  XADAKTCP:
T10 NpU3HAkaM I10/1d, BO3PACTa, PAChl, HAIMOHAIBHOCTH, A3BIKA, IPAKIAHCTRA, COILAI IO,
MMYIICCTBCHHOIO  HJIM  CEMEHHOIO  IMOJIOKEHMS, MOJHTHYECKUX  HJIH PCAHTHOBILIN
NpeaOYTEHHH;

- IPYOOCTH, MpOSABICHHA NPEHEGPEKUTENHHOTO TOHa, 3aHOCYHMBOCTb, HPECARIATHIC
3aMCHAHMA,  MpPCNBABICHHE  HENPAaBOMEPHBIX, HE3ACHYXKEHHBIX  OOBHIICHMIL. VIPORLL

OCKOPOHMTE/IbHBIE BBIDAXKEHHUS HIM DEIUTHKH, AeHCTBHS, OPEHATCTBYIOMIHC  HOPNMATLHOA
OOLIEHHUIO WM POROLHPYIOLIKE IPOTHBOIIPABHOE TIOBEIEHHE.
PabotHHk  oprasmzanum, HaJIENCHHBIA  OPTaHH3aLMOHHO-PACTIOPS, 1T C I IThIA 1y

MOJIHOMOYHSAMH, TaKKe 00s3aH:

- IPHHUMATEL MEPEI M0 IIPEJOTBPAIIEHUIO H YPETyTHPOBAHHIO KOH(IMKTA HHTCPCCOR;

- IPHHUMATH MEPhI IO IPEYNPEKACHUIO H IIPECEUEHHUIO KOPPYTILIMH;

- CBOMM JIMYHBIM IOBEJCHHEM IIOJABATH NPHMEP YECTHOCTH, BECHPUCTPACTHOCTH
CIPaBEAIHBOCTH.

5. TpchoBaHHSA K AHTHKOPPYNIHOHHOMY IIOBeIeHHI0 paboTHukon

PaGOTHHK oOprasMsalMM [OpH HMCHONHEHHM MM  JOKHOCTHBIX obsrannocTeH
HE BIIpaBE€ I0NyCKaThb JTHYHYIO 3aHHTEPECOBAHHOCTD, KOTOpAs IPUBOIUT MIIH MOKET IPHRCCTH &
KOH(QIMKTY HHTEPECOB.

B ycTaHoBneHHBIX 3aKoHOmAaTENBCTBOM PoccHiickoii @enepauun caydasx patoTHIK
OpraHu3aluuu 00s13aH MpEACTABIATh CBEIECHMS 0 IIOX0/1ax. PACKO N
06 UMyLIECTBE H 0053aTENBLCTBAX HMYIIIECTBEHHOTO Xapakrepa.

PaboTHuky oprauusaunuu B ClIyqasX, YCTaHOBJICHHBIX 3aKOHOIATEJILCTBOM PoccHiickoi

Qenepauuu, 3anpeliaeTcs IIONYYaTb B CBA3H C HCIONHEHHEM IOKHOCTHBIX OGH:3aioctcii
BO3HArpaXICHHA OT (QH3UYECKHX U IOPHAMYECKHX JIML (IIOJAPKH, JEHEKHOE BOZHAIPAKIICHIC.
CCyIbl, yCnyrd, OIJIATY pa3BlEYCHMH, OTABIXA, TPAHCIOPTHBIX pACXOMOR W MIihic

BO3Harpax(icHus). B ykasaHHBEIX cllydasx MOZapKH, MONydeHHBIE PaGOTHHKOM OpIAIWaILHH I
CBA3H C MPOTOKOJILHBIMH MEPOINPUATHAMH, CIYXEOHBIMM KOMaHIMPOBKAMH 1 ¢ ipaibsi
OGHLHATBHBIMA MEPONPHATHAMH, IPU3HAIOTCA COGCTBEHHOCTBIO OPraHH3alHi H 11CPCiIaiO Ty
pabOTHHKOM 110 aKTy B OPraHH3aUMIO B IIOPSIKE, NMPEILYCMOTPEHHOM HOPMATHRILIM AKTOM
OpraHH3al|y.

6. OGpamenne co ciyxebHol HHpopMauHeit

PaboTHuxk OpraHM3aIuu obs3aH IIPHHUMATh COOTBETCTBYIOUIHC Mepil
no  obecneyeHUIO  KOHQUICHIHAIBHOCTH HMHGOPMAlMM, CTaBIIEH  M3BCCTION oM}
B CBA3M C MHCINOJIHEHHEM MM JOJ/DKHOCTHBIX OOS3aHHOCTEH, 3a HECAHKIMOHHDOBAHHOC
pasriaiieHHe KOTOPOH OH HECET OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJATCILCTROM
Poccuiickoit ®enepanuu.

PaboTHHK opraHu3aluy BripaBe o6pabaThiBaTh H IEpeaBaTh CIYKeOHVIO HilhopMatinio
npd COOMIOAEHHMH JEHCTBYIOIIMX B OpraHM3alldM HOPM M TPebGOBAaHMil, 1pHIsTLIX s
COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickoi Penepaiiuu.




